
Electronic Submission of Thesis 
 
 
 
Submitting your thesis electronically using the ProQuest/UMI Electronic Thesis 
Submission Site � a step by step guide. 
 
Go to the Kutztown University ETD Administrator Submission Site - 
http://dissertations.umi.com/kutztown/ 
 

 
 
 
Before you start click on the PDF Help Center to make sure your thesis is properly 
formatted: 
 

 
 
 
 
 
 
 
 
 



You will then need to create an account.  Scroll down to the bottom of the page and click 
on the Start Your Submission Button 
 
 

 
 
 
Then click on Create a FREE Account: 
 

 
 
 
Enter the required information and click on Sign Up: 
 



 
 
 
Once you have submitted your information, you will get this screen: 
 

 
 
Next, you will need to login to your email account and click on the link to activate your 
account and continue with your activity.  This will direct you to the ETD Submission site 
(you can also login at a later date with your new user name and password). 
 
Once you are logged in, read through �Before you begin� and �Optional Services� then 
click on Continue: 
 



 
 
 
This will then direct you to first of 8-steps to submit your thesis.  In step 1 you will need 
to choose your publishing option. 
 

 
 



Step 2 enter your personal information: 
 

 
 
 
 
 
 
 
 
 
 
 
 



Step 3 enter information about your thesis: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Step 4 upload your properly formatted thesis (in pdf): 
 

 
 
Step 5 attach any supplemental files (e.g. video clips, spreadsheets, images, etc): 

 



Step 6 choose whether or not you would like UMI to file a copyright on your behalf.  
UMI can serve as your copyright agent for a fee of $65.  They will register your 
copyright on your behalf.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 



Step 7 order print copies of your thesis (you can do this at a later date): 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



In Step 8, confirm that all information is correct and pay the one-time $45 electronic 
submission fee and click submit.  At this point your thesis will be reviewed by a 
designated Kutztown University College of Graduate Studies staff person. You will be 
notified via email if any revisions are needed, and you must complete all required 
revisions in a timely manner (usually within 48 hours). 
 

 
 
 
 
 



UMI will then digitize your thesis and add it to the ProQuest Digital Dissertations and 
Theses electronic database.  KU students will have access to the full-text.  Others will be 
able to get a free 24-page preview with an option to purchase the thesis (you will get a 
royalty).  In addition, your thesis will be available to the world through Google Scholar 
and Amazon.com. 
 
Students also have the option of using the ProQuest/UMI practice submission site to do a 
complete run through of the whole process before you do your actual submission.  The 
practice site is at: http://dissertations.umi.com/marin/ 


