Linking your Outlook Live account to your existing KU Email account

NOTE: This will only move email from your Inbox folder in your current KU Email account. If you wish to
receive messages from other folders, you must first copy them to the Inbox of your CURRENT KU Email.

As of May 6" your existing KU account will no longer accept messages. You can remove this setting
anytime after.

1. Onceyou are logged into the OWA, or the mail section, of you Live account, select Options in the top right
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2. Click on Account
3. Select New... in the Other Accounts Section

5 Stook Live

4. Enter your current Kutztown Email address and password
a. Expresley@kutztown.edu
5. Click Next
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6. This option assumes POP is being used and automatically assigns pop.kutztown.edu as the server
7. Outlook Live will connect to your account

New Account ()]
*Required fields

=E-mail address:

*Password:

& } Searching for your account. Please wait a minute.

i Done outlook.com

You're good to go! Your accounts are now connected. You'll see mail from your other account
soon.
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9. That’sit! Your account should appear in the list of other accounts. You can click My Mail in the upper
right to return to your Email box.
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