Advanced Registration Deposit (ARD)

IQJTZ(TWN Payment Instructions

Once you decide to attend Kutztown University, the next step is to pay the advanced registration deposit (ARD). This deposit must
be received before KU can issue your Form I-20 (for F-1 students) or DS-2019 (for J-1 students). This deposit is also needed before
your Housing deposit can be accepted.

There are two methods by which you can make the ARD payment. Please select one of the methods below. If you have any
guestions, please do not hesitate to contact the Office of International Programs via email (international@kutztown.edu) or
telephone (484.646.4256).

Payment Options

Payment Option 1 — Contact the Office of International Programs to request Credit Card payment via Online Student Services
If not requested, this option will not appear on your Online Student Services account. Please access Online Student Services
(https://portal.kutztown.edu/oss/login.asp), and follow the instructions stated in the “International ARD Acceptance Process for
Credit Card Payments” handout, included in this packet.

Payment Option 2 — Check or Money Order
Pay with a check or money order, made payable to Kutztown University. Please mail the check or money order to the address below
using a mailing service so that delivery may be tracked — for example, FedEx, UPS, DHL, etc.

Kutztown University; Bursar’s Office; P.O. Box 730; Kutztown, PA 19530; U.S.A.

Please notify the Office of International Programs (international@kutztown.edu) once you have sent your ARD payment.

Payment Option 3 — Wire Transfer
Pay via wire transfer, which is a quick and, often times, more secure method of making a payment. Please follow the instructions
below.
1. Visit a bank or local financial institution, either in person or online, to initiate the wire transfer. You will need to have an
account or other method to fund the transfer.

2. Often times, there is a processing fee charged by the local bank initiating the wire transfer. This is separate from the total
amount that must be paid to Kutztown University. Please be sure to add the processing fee to the $200.00 USD to ensure
complete payment. Payment must be made in U.S. dollars (USD). Any currency conversion fees are the responsibility of
the student.

3. Initiate the wire transfer utilizing the routing numbers below. Payment must be made in U.S. dollars (USD). Please include
the student’s complete name and indicate the semester of attendance — for example, “ARD payment for John Smith, spring
semester 2010” in the description (or notes) section of the wire transfer.

ABA Number (9-digit number): 031201467 — Wachovia Bank
Kutztown University Bank Account (13-digit number): 2000750837851 — Local deposits/refunds account
International transfers identification number (SWIFT TID): PNBPUS33

4. Email the Bursar’s Office (pursell@kutztown.edu) and the Office of International Programs (international@kutztown.edu)
once you have made the wire transfer. Please include the date when the wire transfer was initiated and the expected date
that the money will be received by Kutztown University.

Kutztown University of Pennsylvania = Office of International Programs = P.O. Box 730 = Kutztown, PA 19530 USA= Email: international@kutztown.edu = Tel.: +1.484.646.4256 = Fax: +1.610.683.1356


mailto:international@kutztown.edu
https://portal.kutztown.edu/oss/login.asp
mailto:international@kutztown.edu
mailto:pursell@kutztown.edu
mailto:international@kutztown.edu




After clicking Continue — you will be re-directed to this page.

5. You will need to click the box under Terms and Conditions accepting the agreement. Your

student information is pre-populated for you and does not require data entry. Itis slightly
lighter.
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Learn ... to Make a Difference

Terms and Conditions
TERMS AND CONDITIONS

DE

These terms and conditions are designed to provide you information on the services we provide and outline important conditions which apply to your using this service. The internet
bill presentment and payment service is provided by Sallie Mae Solutions Inc. and various third party vendors. It is subject to the consumer banking regulatory protections described
in Regulation E of the Electronic Fund Transfers Act. Reg. E stipulates significant disclosure requirements and therefore most of these terms and conditions are a direct result of Reg.

O Please accept agreement*® J

i Student Information
Please provide the following information:

Student ID #*
Student First Name*

Student Last Name*

 Pay to the Order of: Kutztown University

There wil be a 2.65% conveniece fee assessed for each payment transaction made on this site. This fee is not collected by Kutztown University nor posted to the student account.

Pay To Pay Amount
Tithian o d Fann -

Done
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6. You will need to enter your email address for a payment confirmation, and enter your credit
card information as requested.

7. Once all information is entered and appears to be accurate click the Submit button.
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Pay To Pay Amount
Tuition and Fees $ 200.00
$ 5.30

Convenience Fee (2.65%)

Total: § 205.30

i~ Payment Method & Account Information
Please provide your payment type and payment account information.
Effective Payment Date 4/7/2010

E-mail Address* ‘wpursQZE!@lrve.kutztuwn.edu

© Credi Card

Payment Amount $ 205.30

Card Type* American Express
s mber —
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 Payment Method & Account Information
Please provide your payment type and payment account information.

Effective Payment Date 4/7/2010
E-mail Address* ‘wpursQB@hve.kimnwn.edu
© Credt Card
Payment Amount $ 205.30

Card Type* American Express |
s ber —

Expiaton ot

* Required field

/| submit | % | Cancel
This site is best viewed using Internet Explorer 5.0 or higher, Netscape 6 or higher and Mozilla Firefox 1.0.6 or higher on a PC,
Cipher Strength must be 128 bit encryption.
[~]
Done | | | @ Internet | fa~| ®izmw -

A confirmation page will appear. Your payment will either be Approved or Denied.




Approved means the payment transaction will post to your account.

Denied means the payment process was not completed satisfactorily. There are a variety of reasons for
this:

1. Credit card data entered incorrectly.

2. Credit card is from a foreign bank and we are unable to process (we can process some foreign
credit cards). Try again with another credit card.

3. You are trying to use a VISA card and we do not accept VISA.

If you still encounter difficulties, we apologize but your credit cards may from institutions we cannot
process — the International office should be able to share with you the instructions to wire the funds to
us instead.



