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Do a search in EBSCOhost. 
 

 
 
Add articles to your Folder by clicking on the individual folder icons under each article you want: 
 

 
 
Once you are finished choosing articles, click on the Folder icon in the top toolbar: 
 

 
 
Next select the articles in your folder that you want to put in your bibliography: 



 

 
 
 
Then click on the Save icon: 
 

 
 
 
 
Then chose MLA from the Citation Format drop-down menu and click Save: 
 



 
 
Now you will need to copy and paste (Ctrl + C and Ctrl + V) the text of the citations into Word: 
 

 
 
 

 
 
 
You will now need to adjust the spacing in Word, to do this select all the text (Ctrl + A) then click on 
Clear Formatting: 
 



 
 
 
You will now need to redo the hanging indents and change to double spacing.  Go to the Format 
menu then chose Paragraph: 
 

 
 
Then under Indentation, go to Special, chose Hanging by 0.5”, chose Line spacing Double, click 
Okay: 
 

 
 



 
This will produce a Word document with proper spacing, please note you still will need to check for 
any errors from EBSCOhost, add the Library name and location, and alphabetize your bibliography.  
 
 

 
 
 
If you have questions or problems, contact Bob Flatley in the Library at flatley@kutztown.edu or 610-
683-4168. 


