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Accessing Your Program 
Firstly, ensure you are in your program’s page. You can do this by clicking on the 
highlighted drop down menu, scrolling through the options, and selecting the name of your 
program. 

For these demonstrations, we are using the Gen Ed Assessment program. 

 

 

 
 

 

 

 

 

 

 

 



Accessing Reports  
1. Click on the hamburger menu on the top left. 
2. Click on “Reports”. 

 

 
3. Scroll through the options on the right-hand side until you find your desired report. 

 

4. It will pull up this page. Use the drop down menus to find the report(s) you want. (You will 
probably only need to use the bottom dropdown to select the assessment year). 
 



5. Select ”Run Report” in the right-hand corner. 
6. This will generate your report! Our copy is blank but yours will be full of information 
you can sift through. You can also use the tools in the top right corner to download or 
print. 

 

 

 

 

 

 

 

 

 



Finding Annual Report Feedback  
1. Use the drop down menu to access your program. 

 
2. Click on the hamburger menu on the top left corner. 

 
3. Click on “Reports”. 

 

4. You will see this page. Use the right scroll to find “Annual Report-Dean Feedback”. 

 

5. Click on this box. 



 

6. You will then find this page. Click on the dropdown menu. 

 

7. Click on the assessed year, and then “Run Report”. 

 

8. This will generate your report! Our copy is blank but yours will be full of information 
you can sift through. You can also use the highlighted tools in the top right corner if 
needed. 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



Action Plan Feedback 

1. Click on the hamburger menu in the top left corner. 

 
2. Click on Home, and then Assessments, and then Feedback For Action Plan Update. 

 
3. It should pull up this page. Ours is empty, but yours should have data sorted by year.  

 



Results and Methods 
1. Click on the hamburger menu. 
2. Click on Assessments, and then “Outcomes, Measures, Results”. 

 

3. Choose the SLO you would like to view and click on the three dots on the right side 
of it. 

 

4. It will bring up this menu. Click “Open”. 

 

5. You can now see the SLO page. Yours may look a little different but click on the tab 
that says “Results”. 



 

6. You can now see the results, sorted by measure and year. 

 

 

 
 

 

 

 

 

 

 

 

 



Viewing Curriculum Map 

1. Click on the hamburger menu in the top left corner. 
2. Click on Mapping. 

 

3. You will be able to see SLOs. You can also use the drop-down menus on the top to 
view by year. You can also scroll up and down as well as left and right. 
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