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Accessing Your Program

Firstly, ensure you are in your program’s page. You can do this by clicking on the

highlighted drop down menu, scrolling through the options, and selecting the name of your
program.

For these demonstrations, we are using the Gen Ed Assessment program.
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Accessing Reports

1. Click on the hamburger menu on the top left.
2. Click on “Reports”.
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3. Scrollthrough the options on the right-hand side until you find your desired report.
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Reports
To the right of this page, you will see images with report titles.
Click on any image to open a 50/50 split screen to display a list Aisessmernt Raport
of filters to apply to Column and Narrative reports. Once you've SLO Narrative Report - Select Par.

selected the desired filters, click ‘Run Report.” The reports will
render as read only Word documents. You can download these

reports or download as a ‘zip’ to include all related documents T&'Kzr
that display as hyperlinks in the reports. I W
4. It will pull up this page. Use the drop down menus to find the report(s) you want. (You will
probably only need to use the bottom dropdown to select the assessment year).



= Program - General Education Assessment ‘ R

Reports < ﬁ, = X

nsuctions

;f}’s_ Report Settings RUN REPORT

Select Your Filters

———— )

Program SLO Status

View All | v
U N I \' E R S I T Y Assessment Method Status

View Al |~

Reports

To the right of this page, you will see images with report titles. Assessment Year
Click on any image to open a 50/50 split screen to display a list View All [v

of filters to apply to Column and Narrative reports. Once you've
selected the desired filters, click ‘Run Report.’ The reports will
render as read only Word documents. You can download these
reports or download as a ‘zip” to include all related documents
that display as hyperlinks in the reports.

5. Select ”Run Report” in the right-hand corner.

6. This will generate your report! Our copy is blank but yours will be full of information
you can sift through. You can also use the tools in the top right corner to download or
print.
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Finding Annual Report Feedback

1. Use the drop down menu to access your program.
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2. Click on the hamburger menu on the top left corner.
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3. Click on “Reports”.
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4. You will see this page. Use the right scroll to find “Annual Report-Dean Feedback”.
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To the right of this page, you will see images with report titles
Click on any image to open a 50/50 split screen to display a list
of filters to apply to Column and Narrative reports. Once you've
selected the desired filters, click ‘Run Report. The reports will
render as read only Word documents. You can download these
reports or download as a ‘zip’ to include all related documents
that display as hyperlinks in the reports.
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5. Click on this box.
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6. You will then find this page. Click on the dropdown menu.

Report Settings

Report Module #2 Parameters

Assessment Cycle
View All | |~ |

7. Click on the assessed year, and then “Run Report”.

Report Settings Run Report

Report Module #2 Parameters

Cycle
view All | |~ |

2024 - 2025
2023-2024
2022 - 2023
2021-2022

2020-2021

8. This will generate your report! Our copy is blank but yours will be full of information
you can sift through. You can also use the highlighted tools in the top right corner if
needed.



Program- General Education Assessment | v
Roport last run 12/3/2024 1:10PM £ Q= x

report =]




Action Plan Feedback

1. Click onthe hamburger menu in the top left corner.
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2. Clickon Home, and then Assessments, and then Feedback For Action Plan Update.
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3. It should pull up this page. Ours is empty, but yours should have data sorted by year.
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Results and Methods

1. Click on the hamburger menu.

2. Click on Assessments, and then “Outcomes, Measures, Results”.
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3. Choose the SLO you would like to view and click on the three dots on the right side
of it.
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4. Itwill bring up this menu. Click “Open”.
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5. You can now see the SLO page. Yours may look a little different but click on the tab
that says “Results”.
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Program SLO Name *

SLO 1a- Oral Communication

Program Student Learning Outcome *

Communicate clearly and effectively orally and in writing. (oral communication)

6. You can now see the results, sorted by measure and year.
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SLO #1a - Fall 2019 Due to the performance nature of student work products under SLO #1a, instead of these faculty sendin..




Viewing Curriculum Map

1. Click onthe hamburger menu in the top left corner.
2. Click on Mapping.
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3. Youwill be able to see SLOs. You can also use the drop-down menus on the top to
view by year. You can also scroll up and down as well as left and right.
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ILO 1 - Communicate Effectively
Students will demonstrate the ability to
communicate clearly and effectively.

ILO 2 - Think Critically and Creatively
Students will demonstrate the ability to
effectively access, evaluate, and interpret
information; adapt to changing situations;
and, use creative and novel ideas and.

ILO 3 - Value Diversity

Students will demonstrate an understanding
and ability to live and work within diverse
communities.

ILO 4 - Acquire Knowledge -
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