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How to Submit a Midterm Progress Survey in Starfish
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2. Click on the hamburger "menu” in top left-corner of the screen
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https://kutztown-test.starfishsolutions.com/starfish-prod/instructor/index.html

3. Select "Students”

Help

Privacy Policy
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Site Map

4. Select "Progress Surveys" tab in top-right corner of screen

o Displays the title and the number of items included in the survey
o Displays the date and time the survey was auto saved

¢ Displays the due date for the survey

o Displays the description of the survey
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Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
ccomments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you
hit SUBMIT the survey cannot be altered.
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5. Choose the Survey to Complete

You are currently logged in as
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Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
ccomments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you
hit SUBMIT the survey cannot be altered.

Q_ Search ] (i ]

Name Keep Up the Good Work Finish Strong! Kudos - Customize In Danger of Failing Recommendation to Withdraw ‘Custom Flag-Academic Concern

O O O ] O O
] g 0 ] U ]
O g O O O O
(] ] O ] g (]

—

6. To search for a specific student, select "Search"

You are currently logged in as
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Choose Survey

STORYTELLING | (COMM_201_010_FALL2025 - Midterm Progress Survey -
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DUE December 12, 2025 at 4:00 PM

Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
comments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMRERTANT @qce you
hit SUBMIT the survey cannot be altered.

Name Keep Up the Good Work Finish Strong! Kudos - Customize In Danger of Failing Recommendation to Withdraw  CustortiilagzAgassthic Concem

U (] O U U

v

10 OO0 O
gaog|jo|d
10 OO0 4
1] 0 000
] 0000

—




7. Type student's name in the box and press "Enter"
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DUE December 12, 2025 at 4:00 PM

Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
ccomments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you hit
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8. To return to the complete list of students in the course, click on the
llel

You are currently logged in as
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Progress Surveys
Choose Survey
STORYTELLING | (COMM_201_010_FALL2025- Midterm Progress Survey -
STORYTELLING | (COMM_201_010_FALL2025 ~ Midterm Progress Survey

DUE December 12, 2025 at 4:00 PM

Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
ccomments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. | T: Once you hit
SUBMIT the survey cannot be altered.

Name Keep Up the Good Work Finish Strong! Kudos - Customize In Danger of Failing Recommendation to Withdraw \cademic Concermn

| ] (] | O |

Showing 1 student

C RESET




9. Select the appropriate feedback in the box(boxes) to the right of each
student's name (Comment boxes are available for each box)
Comments are required for the following:
e Kudos — Customize
e Custom Flag-Academic Concern
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Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see @ comment icon that, if clicked on, will allow you to add additional notes or
comments for that student. It is NOT necessary to check a box for every student. Comments are aiso optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you

hit SUBMIT the survey cannot be altered.
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10.If you want to clear ALL the work you've done so far and start over
select "Reset"

You are currently logged in as
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SAVED  December 11,2025 at 11:34 AM

DUE December 12, 2025 at 4:00 PM

Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
comments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you
hit SUBMIT the survey cannot be altered.
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11.Click "Reset"

Are you sure you want to
reset this survey?

YYou will not be able to recover
any changes you made to this
survey.

CANCEL| l RESET ’

12. A box will appear that your changes were discarded, and you may
continue to complete the survey

You are currently logged in as
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Place a checkmark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
comments for that student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you
hit SUBMIT the survey cannot be altered
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13.Continue to complete the survey
Please note the survey only displays 25 students per page. If your course
roster is larger than 25 students, you must scroll to the bottom of the page
and navigate to the next page to provide feedback on all your students.
After you completed the survey, select "Submit"

ark in the box of the student(s) for which you have feedback in this course. Once you place a checkmark in the box, you will see a comment icon that, if clicked on, will allow you to add additional notes or
hat student. It is NOT necessary to check a box for every student. Comments are also optional. NOTE: The survey autosaves in case you need to step away or finish at another time. IMPORTANT: Once you
survey cannot be altered

Q_ Search ‘ (i )
Keep Up the Good Work Finish Strong! Kudos - Customize In Danger of Failing Recommendation to Withdraw  Custom Fiag-Academic Concern

O O O O O e

O 0 O O 0 e
= O O O O O ©
Custom Flag-Academic Concern

Schedule an appointment with your professor

Owens, Nevaeh
55

OJ
J
(]
4]
]
©

Rebecca
91

O
\

O
O
[
O

s O] O O ] O O

s M =] / (] =] M e

SUBMIT

14.Click "Submit"

Are you sure you want to
submit this survey for
ALL students in this
section?

You will not be able to view or
edit this survey after you submit
it. It may take a few hours for
these items to appear on each
student's record

CANCE} ] SUBMIT




15.You have successfully submitted your survey

Thank you!

You have successfully submitted STORYTELLING |
(COMM_201_010_FALL2025- . Midterm Progress Survey
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