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How to Submit the Attendance Verification Progress Survey in Starfish
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2. Click on the hamburger "menu” in top left-corner of the screen
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3. Select "Students"

#  Home

(3 Appointments
y A

i Services

@ Hep

Privacy Policy
Terms of Use

Site Map

4. Select "Progress Surveys" tab in top-right corner of screen

e Displays the title and the number of items included in the survey
o Displays the date and time the survey was auto saved

e Displays the due date for the survey

¢ Displays the description of the survey
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To search for a specific student, select "Search”
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STORYTELLING | (COMM_201_010_FALL2025 Attendance Verification

DUE December 12, 2025 at 4:00 PM

Place a checkmark in the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student is attending or participating in the course Never Attended:
Use this flag when a student has NEVER attended or participated in any course activity. Stopped Attending: Use this flag when a student has stopped attending. Last day of attendance is required in format mmvda/yyyy
Once you place a checkmark in the box, you will see a comment icon 1o click on and then the last date of attendance can be entered in FORMAT yyyy Students receive status via el . Mess More
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6.

Type student's name in the box and press "Enter"
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STORYTELLING | (COMM_201_010_FALL2025 Attendance Verification
DUE December 12, 2025 at 400 PM
Place a checkmark in the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student is attending or participating in the course Never Attended:

Use this flag when a student has NEVER attended or participated in any course activity. Stopped Attending: Use this flag when a student has stopped attending. Last day of attendance is required in format mmidd/yyyy
Once you place a checkmark in the box, you will see a comment icon 1o click on and then the last date of attendance can be entered in FORMAT mm/dd/yyyy Students receive attendance status via email. Messz More
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7. To return to the complete list of students in the course, click on the "X"
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STORYTELLING | (COMM_201_010_FALL2025- Attendance Verification
DUE  December 12, 2025 at 4:00 PM

Place a checkmark in the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student is attending or participating in the course Never Attended: Use
this flag when a student has NEVER attended or participated in any course activity. Stopped Attending: Use this flag when a student has stopped attending. Last day of attendance is required in format mm/dd/yyyy Once you
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8. Select the appropriate feedback in the box(boxes) to the right of each
student's name
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SAVED  December 10, 2025 at 3:29 PM
DUE December 12, 2025 at 4:00 PM
Place a checkmark In the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student is attending or participating In the course Never Attended:

Use this flag when a student has NEVER attended or participated in any course activity. Stopped Attending: Use this flag when a student has stopped attending. Last day of attendance is required in format mmvddryyyy
Once you place a checkmark in the box, you will see a comment icon to click on and then the last date of attendance can be entered in FORMAT y Students receive status via email. Mess= More
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9. If you want to clear ALL the work you've done so far and start over select
"Reset"
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SAVED  December 10, 2025 at 3:29 PM
DUE December 12, 2025 at 4:00 PM
Place a checkmark in the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student s attending or participating in the course Never Attended:

Use this flag when a student has NEVER attended or participated in any course activity. Stopped Attending: Use this fiag when a student has stopped attending. Last day of attendance is required in format mmvdd/yyyy
Once you place a checkmark in the box, you will see a comment icon to click on and then the last date of attendance can be entered in FORMAT mm/dd/yyyy Students receive attendance status via email. Mes: More
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10.Click "Reset"
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11.A box will appear that your changes were discarded, and you may continue to
complete the survey.
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SAVED  December 10, 2025 at 3:29 PM
DUE December 12, 2025 at 4:00 PM

Place a checkmark in the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student is attending or participating In the course Never Attended:
Use this flag when a student has NEVER attended or participated in any course activity. Stopped Attending: Use this flag when a student has stopped attending. Last day of attendance is required in format mm/dd/yyyy

Once you place a checkmark in the box, you will see a comment icon to click on and then the last date of altendance can be entered in FORMAT Yyyy Students receive status via email. Messa  More
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12.Continue to complete the survey by selecting the appropriate feedback in the
box(boxes) to the right of each student's name
Please note the survey only displays 25 students per page. If your course roster is
larger than 25 students, you must scroll to the bottom of the page and navigate to
the next page to provide feedback on all your students.
After you provided feedback for all students, select "Submit"
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SAVED  December 10, 2025 at 3:30 PM
DUE December 12, 2025 at 4:00 PM
Place a checkmark in the appropriate box for each student. It is necessary to check a box for every student. Attendance- Verified: Use this flag to verify a student is attending or participating In the course Never Attended:

Use this flag when a student has NEVER attended o participated in any course activity. Stopped Attending: Use this fiag when a student has stopped attending. Last day of attendance is required in format mm/dd/yyyy
Once you piace a checkmark in the box, you will see a comment icon to click on and then the last date of attendance can be entered in FORMAT yyy Students receive status via email. Mess More
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13.Click "Submit"

Are you sure you want to
submit this survey for
ALL students in this
section?

You will not be able to view or
edit this survey after you submit
it. It may take a few hours for

these items to appear on each
student's record






