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Summer Reboot Eligibility Data Analyst

Department/Organization Name: Center for Student Success and Academic Excellence
Project Description: Micro internship to develop an Excel-based algorithm to identify students eligible for the Summer Reboot academic recovery program. The intern will build an automated Excel tool or macro that flags eligible first-year students and generates an outreach list. Deliverables include the completed Excel tool with embedded logic, along with brief documentation explaining the algorithm and how to run and maintain it.
Upon successful completion of this project, the student will have:
1. Designed and implemented an Excel-based eligibility algorithm using structured logic and automation
2. Applied data analysis skills to address a real-world student retention challenge
3. Developed technical documentation to ensure tool sustainability and scalability
4. Produced a portfolio-ready data automation project demonstrating applied analytical and problem-solving skills
Role & Qualifications: Applicants should have experience working with Excel formulas and foundational data analysis skills; experience with Excel macros is preferred.
Desired Majors: Preferred majors include Computer Science or Data Science. Approximate Length: Spring Semester (Jan-May); Flexible Start; 25 hours Format: Hybrid
Payment: $250 upon completion of the micro-internship
Contact Information: Cheryl Brattley, Coordinator for Student Success;
Email: cbrattley@kutztown.edu ; Phone: 610-683-4217
For more information on the Micro-Internship Program, contact the KU Career Center @ internship@kutztown.edu
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