KUTZTOWN UNIVERSITY
PENNSYLVANIA STATE SYSTEM OF HIGHER EDUCATION

REQUEST FOR PROPOSALS, GENERAL INFORMATION

1. Problem Statement

This Request for Proposal (RFP) contains information and instructions to enable interested
Offerors (General, HVAC, Plumbing, and Electrical contractors) to prepare and submit
separate sealed proposals by trade (separate primes) for this construction project.

Competitive sealed proposals as a method and means for procuring construction are
authorized by Act 57 of 1998, Title 62 (Procurement), Chapter 5, Source Selection and
Contract Formation, Subchapter B, Methods of Source Selection, 8513, Competitive Sealed
Proposals. The use of competitive sealed proposals for construction contracts takes into
consideration not only cost, but also technical factors based on documented experience,
expertise, and past performance.

2. Scope of RFP

This Request for Proposal (RFP) contains instructions governing the response to be
submitted and the material to be included by the Offeror as follows:

a. A description of the construction services to be provided,;

b. Selection criteria; and

c. Other requirements that must be met by the Offeror to be eligible for consideration.

3. Issuing Office

Kutztown University of Pennsylvania is a part of the Pennsylvania State System of Higher
Education, an instrumentality of the Commonwealth of Pennsylvania. The terms “System” or
“University” or “Owner” used in this RFP and in the attached documents, specifications and
drawings will be interpreted as Kutztown University of the Pennsylvania State System of
Higher Education (SSHE). The Facilities Project Services Office is the sole point of contact
with regard to all procurement and contractual matters relating to the requirements described
herein. The Facilities Project Services Office is the only office authorized to change, modify,
and clarify, etc., the specifications, terms and conditions of the RFP and any contract
awarded as a result of this RFP.

All communications regarding this RFP should be in writing and addressed to:

Kutztown University

Craig Kleinsmith, Contract Specialist

Facilities Project Services Office

P.O. Box 730,

15200 Kutztown Road

Kutztown, PA 19530

Phone: 610-683-4602; Fax: 610-683-1553; Email: kleinsmi@Kkutztown.edu
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4. Cancellation of this RFP

The University may cancel or withdraw a Request for Proposal in whole or in part any time
prior to award of a contract.

5. Proposal Submission

To be considered, the Offeror must submit a complete response to this RFP providing all the
information required. (See Request for Proposals, Information Required from the Offeror).
Submissions must be signed by an official authorized to bind the Offeror to the
provisions in this RFP and the submitted response. Proposals and all addenda must be
signed in ink. Facsimile, electronic, stamped or typewritten signatures are not acceptable.
The person signing must type their name and title below the signature, and if requested, must
verify their authority to bind the company in contract. The contents of the response of the
selected Offeror(s) will become contractual obligations should a contract be entered into as a
result of this RFP. Plainly mark THE PROJECT #, PROJECT TITLE, TRADE, & COMPANY
INFORMATION on the outside of your submission packages.

NOTICE: DO NOT SUBMIT ANY COST OR PRICING (FEE) INFORMATION WITHIN
YOUR TECHNICAL PROPOSAL RESPONSE. THE COST AND TECHNICAL
PROPOSALS SHOULD BE IN SEPARATE SEALED ENVELOPES WITHIN THE
COMPLETE SUBMISSION PACKAGE ENVELOPE.

6. Economy of Preparation

Proposals should be prepared simply and economically, providing a straightforward, concise,
but adequate description of the ability to meet the requirements of the RFP. All information
required must be submitted with the proposal for consideration. Verbose responses
containing marketing information unrelated to the company’s qualifications to provide the
construction service for the project specified herein should be avoided. Technical proposals
shall be limited to 50 PAGES. If a page contains writing, pictures, photographs, drawings or
sketches it shall be considered to be a single page and count against the 50 page total. A
page is defined as a single side of a leaf of paper. Any pages prior to page 1 and/or after
page 50 will be discarded and will not evaluated. Excluded from the 50 page requirement
are: cover (front and back), tabs, Index, Table of Contents, Business Certification Form, and
Contractor’s Qualification Form.

7. Oral Presentations

If requested, Offeror should be prepared to make an oral presentation of their proposal to the
University. The purpose of such a presentation will be to clarify the Offeror’'s proposal to
insure a thorough understanding. This will be scheduled if deemed necessary by the
selection committee and at no cost to the University. The University, at its sole discretion,
may award the contract, or determine finalists without benefit of an oral presentation.

8. Contractual Obligations
The RFP, addenda, other agreed upon modifications, and the proposal submitted by the

successful offeror will be incorporated into the contract agreements signed by the successful
company.
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9.

10.

11.

12.

Debriefing of Unsuccessful Proposals

If a selection letter is not received within 60 days of the RFP due date (or any written
extension thereof), the Offeror may assume that they were not awarded a contract. Upon
written request, the Offeror may be debriefed (verbally) as to the basis for their non-
selection. Requests for verbal debriefing must be made in writing to the attention of the
Contract Specialist as identified elsewhere herein within 5 days after the Offeror received the
notice of exclusion from the competition or contract award. The University will set the time
and location of the debriefing. Debriefings are a professional courtesy extended by the
University and are not guaranteed, or mandatory.

Prime Contractor(s) Responsibilities

The selected offerors will be required to assume responsibility for all construction services
offered in their proposal whether or not they produce them. Further, the University will consider
the selected offerors to be the sole point of contact with regard to contractual matters.

University Participation

In addition to the project design team hired by the University, an individual(s) will be assigned to
the project to act as the University Project Manager with the contractor(s) during all phases of
the project. During construction, the University may also assign one or more construction
superintendents, construction managers, commissioning agents, and/or quality assurance
personnel either from the University staff or from a qualified contracted firm hired by the
University.

Discussions with Responsible Offerors and Revision of Proposals

Discussions may be conducted with responsible offerors who submit proposals determined to
be reasonably susceptible of being selected for award for the purpose of clarification to
assure full understanding of and responsiveness to the solicitation requirements and for the
purpose of obtaining best and final offers. Offerors shall be accorded fair and equal
treatment with respect to the opportunity for discussion and revision of proposals. In
conducting discussions, there shall be no disclosure of any information derived from
proposals submitted by competing offerors.
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