[Your last name] 2
KUTZTOWN UNIVERSITY
UNDERGRADUATE RESEARCH & CREATIVITY FUND
PROPOSAL COVER SHEET 
	Name:
	
	Student ID #:
	

	Local Telephone:
	
	Email:
	

	Major:
	
	Credit hours:
	

	Title of Project:
	



	Project cost:
	
	Costs covered by other sources:
	

	Funding type requested:
	[  ] Research materials
[  ] Research travel
[  ] Presentation travel
	Destination
 (if travel):
	



	If Institutional Review Board (IRB) approval of the ethical treatment of subjects or Institutional Animal Care and Use Committee (IACUC) approval is required for project, indicate so and provide an explanation in the proposal.
	[  ] submitted
[  ] approved
[  ] N/A

	Faculty Endorsement:
I am familiar with this student researcher and have read this proposal. 
I endorse this proposal as a productive use of time and resources.
I agree to serve as faculty supervisor of this project, including oversight of project expenses.

	Faculty name:
	Faculty email:

	Signature:
	Date:
	

	Student statement
If an undergraduate Student Research Grant is awarded for this project, I agree to the following conditions:  
· complete the project as outlined in my proposal in a professional, cooperative manner; 
· follow KU policy and procedure for appropriate expenditure of funds;
· present my results at a university and/or professional meeting;
submit a final report, signed by me and the supervising faculty member, consisting of a summary of the project’s results and an accounting of the funds expended, at least one month prior to the end of the school year.

	Signature:
	Date:
	

	By signing, I guarantee that I have reviewed the rules of eligibility and am eligible to receive this funding.




Undergraduate Research Grant Proposal Template

Project title: Replace this text with your project title
Student name: Replace this text with your name

ABSTRACT
Replace this text with a concise summary of your project, no more than five sentences, written in terms understandable to someone who is not in your field of study. If your proposal is funded, this abstract will be posted on the website. This is not the abstract you submit for publication at a conference, rather this is a different abstract that you write specifically for this proposal in accessible language to be read by faculty on the KURF Committee and by the general public.

BACKGROUND AND SIGNIFICANCE
Replace this text with a half to one page explanation of the background of your project and the significance of its completion, both to your field and to you. This section gives an introduction to the readers about your project and tells them why it’s important. How does your project fit in with other work previously completed in the field? What unique contribution will this project make to your field of study? Why is this important? 

GOALS AND OBJECTIVES
Replace this text with an explanation of the specific goals and objectives you hope to reach as a result of completing this project. What knowledge will be attained by completing this project? What makes you qualified to accomplish this study? What do you personally hope to gain from the experience in terms of progress towards your own career goals?

DESCRIPTION / METHODS
Replace this text with a detailed description of how you plan to complete your project (i.e. procedures, activities), including, if pertinent, a timeline and a defense of the feasibility of this project. If conducting research, describe your research design, clearly explaining the types of data that you will collect and how interpretation of those data potentially impacts your assessment of your hypotheses. Do not exceed two (2) pages for this section.

OUTCOMES
Replace this text with a detailed explanation of what you think your outcomes will be or what they are (if already completed and applying for presentation travel).  

CONCLUSION
Replace this text with a clear and concise summary of project. If research, explain implications of your research and suggest a direction for future research based on your results. 

DISSEMINATION
Replace this text with an explanation of how the results or outcomes of your product will be made public. You may discuss ideal situations (publication in a professional journal, e.g.), but you must identify at least one guaranteed way of sharing your results. (This may be done at the local level.) If applying for presentation travel funding, provide details as to where you are presenting (e.g., name of conference or event, locations) and when.

Biographical sketch of student
Replace this text with a 4-5 sentence biography of your background, your career goals, and how this grant will help you achieve those goals.


Budget Section
Complete the Budget Notes and Budget Summary sections. 

Budget Notes:
Please use this space to include notes explaining each item itemized in the budget summary. Delete unused items.

1. Conference Registration
NAME OF CONFERENCE
REGISTRATION COST: $ TOTAL
**Attach a copy of your acceptance letter or email to your application. Applications without an acceptance letter will not be approved. 
2. Meal Expenses (Receipts Reimbursed up to Per Diem Amount):
NUMBER OF DAY x PER DIEM RATE at LOCATION= $ TOTAL COST
*Receipts of food purchases must be submitted for reimbursement
*Students must look up the appropriate per diem rate for the city and state where travel will occur using the GSA website: https://www.gsa.gov/travel/plan-book/per-diem-rates
3. Mileage (Travel by Car):
STARTING LOCATION to ENDING LOCATION
Your starting location is Kutztown University or your home, whichever is the shorter distance to your ending location. 
NUMBER OF MILES round trip × $0.725 = $ TOTAL requested for mileage reimbursement
4. Hotel / Lodging:
HOTEL NAME, HOTEL LOCATION
NUMBER OF NIGHTS × RATE PER NIGHT at LOCATION = $ TOTAL COST
Students are encouraged to check the GSA lodging per diem rate for the destination city to estimate an appropriate nightly rate: https://www.gsa.gov/travel/plan-book/per-diem-rates
5. Air Travel:
AIRLINE NAME, AIRFARE COST
Departing from LOCATION, Arriving in LOCATION
DATES OF TRAVEL
6. Material and Supplies: 
1. Material Name and explanation of uses
Cost of supply x Quantity = Total cost
2. Material Name and explanation of uses
Cost of supply x Quantity = Total cost
3. Material Name and explanation of uses
Cost of supply x Quantity = Total cost
TOTAL MATERIAL COST: $ TOTAL
7. OTHER:
Please explain any additional cost here:

BUDGET SUMMARY
	Budget item (please add extra lines if necessary, leave blank unused items)
	Cost each
	Number
	Total cost

	Conference Registration
	
	
	

	Mileage (number of miles x reimbursement rate)
	
	
	

	Meals (number of days x per diem rate)
	
	
	

	Hotel (number of nights x nightly rate)
	
	
	

	Airfare (economy rate only)
	
	
	

	Materials or Supplies (please include actual list in Budget Notes)
	
	
	

	Other (Please explain in Budget Notes)
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	
	
	

	Deduct other sources (If you are receiving funding from another source (department funds, another grant, etc.), list it here and subtract it from the total project cost. For example, if conference registration is covered or hotel costs, please note below:
	

	
	

	
	

	
	

	
	

	Total amount requested for grant:
	






ADDITIONAL ATTACHMENTS IF APPLICABLE:

Published abstract 
If this is a Conference Presentation Travel Grant proposal, please attach the abstract that was submitted for presentation at the meeting. 

Conference abstract notification
If this is a Presentation Travel Grant proposal, please attach the official notification from conference authorizing your presentation at the meeting (i.e., acceptance of your abstract). 

