
Setting up an ERD Payment Plan in  MyKU 

Navigate to MyKU > Student Accounts card > Payment Dashboard > Payment Plans 

The Payment Dashboard will open. 

1. Determine the amount you owe for the term you want the ERD plan for. 
a. Make a Payment > Pay By Term > locate the term and write down the amount. 

2. Select Enroll in Payment Plan OR click Payment Plans in top menu bar. 

 

 

Select the Term from the drop-down menu and click Select. 

 

Available payment plans will be displayed (typically there will be 2 plans per term/session). Select ERD. 

Click Details to see more information about the plan such as number of payments and more. 
Click Select to proceed with setting up the payment plan. 

 

3. Enter the Payment Plan Balance - Enter the amount you owe for the current term you want the 
ERD Payment Plan to be; What you wrote down in step 1. 
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4. Click Update Schedule (twice). 

*NOTE – The total balance due to KU is what shows below, not just the term you selected. If you didn’t 
get the term amount in step 1, do this now. 

Payment Dashboard > Make a Payment > Pay by Term > this will show what you owe by term 

*Leave the Down payment box empty. 

 

5. Review the information is correct and what you expected. 

 



Automatic payment is required.  This means that if you don’t log in and pay the deferred balance BY the 
due date, the payment method used today will be used for the remaining balance ON the due date. 

6. Select how you want to pay your first payment (required to finalize the plan and may be used 
for final payment). 

• Credit Cards are handled via PayPath and will assess a 3.00% service fee for domestic cards and 
4.5% for international cards. 

• Electronic checks are free, unless returned for any reason (checking or savings account) 
o Please be prepared with your bank routing number and bank account number. 

 

Prior to making the actual payment, agree to the Payment Plan Agreement and click Continue. 
• You will need to scroll through the agreement before you can click the “I agree” box. 

 

 

 



If you selected Card Card via PayPath: 

1. A pop-up window will appear for PayPath – note the service fee (3.0% or 4.5%) 

 

2. Click Continue 
3. Payment Amount Information– note the service fee 3.0% or 4.5%) 

a. Click Continue 

 

4. Enter your payment information and click Continue. 

 

 

 

 

 

5. Verify the information entered is correct, Agree to the Terms and Conditions and click Submit 
Payment. 

a. An approval screen will appear, and you will receive a confirmation email as well. 

 

 



If you selected Electronic Check: 

1. Enter your payer information – be careful selecting Checking or Savings as well as entering your 
bank information slowly and carefully. Click Continue. 

 

2. The Payment Plan Agreement should be accepted if not already done. 
3. Review the payment information, click the I agree to the terms and conditions box. Click 

Continue to process the payment request. 

 

An approval screen will appear, and you will receive a confirmation email as well. 



 

 

The payment plan is set up - Click Home icon in the top menu bar.  The payment plan details now show 
on the Payment Dashboard home screen, including the remaining payments and due dates.   

*ERD plans will only show one amount with the deferred due date. 

NOTE: If the deferred amount is not paid BY the due date – the payment method used for the down 
payment will be used to cover the remaining amount due ON the Due Date. 

 

 

 


