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Required Fields Checklist
Can’t find what field is required to be able to publish a page? Here’s a walkthrough of
the usual suspects that you might be missing.

1 On the page you want to review, open the Edit Tab.

Toggle Show Index on.

https://scribehow.com
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2 In the Index, review the fields. You can see each element on the page. The ones
with an asterisk are required.

3 Areas to check

Look at the following fields for commonly missed required elements. Note, there
is red text visible where items are required. This text will disappear on some
elements once populated.
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4 Masthead: If you started to create a masthead, but didn’t finish
it, there are now required fields in this area.

the Slide field, if populated, is required. Also required here is the Image – 1280
x720 field.
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5 Headline: The headline field is required.

6 Content

There must be at least one content field, and each content field will have required
elements.
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7 Page Properties

There are required fields (with required character minimums/limits)
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8 Page Properties Requirements (note character counter under each field to
assist with counting characters.

Title: is required and must be at least 18 characters, no more than 53. " -
Kutztown University" is automatically added when published.

9 Abstract: is required and must be between 110-160 characters.
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10 Section Control

The section control is required.

However, you are not expected to put these on a page. Do not embed a section
control.

Contact Josh Leiboff if a section control is not appearing on your page
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11 Removing A Content Component

When you have an extra component or slide field you want to get rid of, click the
gear on the far right.

12 This will bring up the plus minus icons. Click minus to remove the field.


